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Survey on the Collection of Squadron Due
We are conducting a survey on collection of squadron due and would like to invite OC Sqns to provide information on their current squadron due handling practice.  The information collected from this survey will be used solely for the compilation of our squadron due handling guidelines which will supplement and support our existing monies collection and payment policies.   
For squadrons that currently collect or had in the past collected squadron due, kindly complete the survey by no later than Friday, 31 May 2013 and return the same directly to the email address at siupheona@hotmail.com.  For those units that do not collect squadron due, please do not hesitate to provide your suggestions should you have any.
Please do not hesitate to contact the undersigned should you have any question with regards to this survey.


 Your co-operation will be greatly appreciated. 
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OC DU
Survey on the Collection of Squadron Due
Please return by Friday, 31 May 2013
	To: 
	OC DU  (by email: siupheona@hotmail.com)

	

	From: 
	Name and Rank:
	

	
	Squadron Number:
	

	
	Contact Number: 
	

	
	Email Address:
	

	
	Date:
	

	

	
	*please  circle your answer



	1. 
	Will advance notice be sent to parents prior to squadron due collection (for cadet sqns only)?

	Yes / No



	2. 
	Will receipts be issued to members upon collection of squadron due?
 
	Yes / No



	3. 
	How often does your squadron collect squadron due?
	Monthly / Quarterly / Bi-annually / 

Annually / As required basis



	4. 
	How much is collected each time from each member?
	HK$_______ 

No fixed amount, the amount may vary depending on the circumstances calling for such collection (proceed directly to question 6)



	5. 
	Please briefly state the reasons for selecting the amount as indicated in question 4.
	_____________________________________

_____________________________________

_____________________________________



	
	
	

	6. 
	What are the uses of your squadron’s squadron due? 
	Sundry expenses (e.g. printing, photocopying, stationery) / Refreshments and snacks / Annual camp / Other (please specify) _____________

_____________________________________

_____________________________________



	7. 
	Who in your squadron approves the usage of squadron due?
	_____________________________________

_____________________________________



	
	
	

	8. 
	Do you have an internal squadron policy for uses of squadron due?
	Yes / No

(if yes, please provide a copy when you return this completed survey)



	9. 
	Is there record keeping (e.g. Income and Expenditure Report) for the income and expense of squadron due? 

	Yes / No
(if yes, please specify who responsible for the record keeping)
_____________________________________

	10. 
	As of 1 May 2013, how many active members are there in your squadron (approximate)?
	_________cadet/adult members


	
	
	

	11. 
	Who is responsible for the safekeeping of the money and how and where is it kept?
	_____________________________________

_____________________________________

_____________________________________

_____________________________________



	12. 
	As at 15 May 2013, how much squadron due does your squadron hold?
	HK$_________________________________


Any other suggestions:
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
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